
  
  

Custodian   
  

Reports   To:    Building   Maintenance   Supervisor   and   Building   Principal(s)   

SUMMARY   

A   Custodian’s   primary   duty   is   to   keep   buildings   clean.   Custodians   work   to   make   sure   that   the   buildings   
and   grounds   are   neat,   clean,   free   from   clu�er   and   safe.   Custodians   pick   up   trash,   sweep,   mop,   vacuum,   
clean   and   stock   bathrooms,   ensure   buildings   are   secure,   clean   windows   and   perform   minor building   
maintenance and   repairs.    At   �mes,   outdoor   work   will   be   required   to   assist   with   keeping   lawns   or   
sidewalks   clean,   mowing   grass,   tending   to   ornamental   gardens,   raking   leaves   or   shoveling   snow.   

ESSENTIAL   DUTIES   AND   RESPONSIBILITIES   

● Clean   and   inspect   school   facili�es   and   grounds   for   the   purpose   of   ensuring   that   the   site   meets   
standards   for   safety   and   cleanliness,   iden�fying   vandalism,   equipment   breakage,   weather   
damage,   etc.     

● Respond   to   safety   and/or   opera�onal   concerns   for   the   purpose   of   taking   appropriate   ac�ons   and   
maintaining   a   func�oning   educa�onal   environment.     

● Perform   specialized   semi-annual   and   annual   cleaning   and   maintenance.     
● Perform   minor   maintenance   and   repairs   of   furniture   and   equipment   for   the   purpose   of   ensuring   

safe   and   efficient   use   of   facili�es.     
● Must   be   knowledgeable   regarding   all   areas   of   suspected   asbestos   loca�ons   within   assigned   

building(s)   and   assure   non-disturbance   of   these   areas   by   public   or   staff.    
● Secure   facili�es   and   grounds   for   the   purpose   of   minimizing   property   damage,   equipment   loss   

and   poten�al   liability.     
● Set   up   and   break   down   for   the   prepara�on   and   usage   of   the   facility.     
● No�fy   supervisor,   in   a   �mely   manner,   of   the   need   for   supplies   and   equipment.     
● Assist   maintenance   personnel,   as   needed,   with   removal   of   snow,   lawn   care,   pain�ng,   etc.     
● Communicate   in   a   posi�ve   professional   manner   at   all   �mes   with   personnel   and   the   community   

for   the   purpose   of   maintaining   good   working   rela�onships.     
● Uses   safety   equipment   for   the   purpose   of   comple�ng   required   tasks   and   adheres   to   safety   

prac�ces.   
● Must   have   the   ability   to   recognize   and   report   improper   func�on   of   electrical,   mechanical   and   

HVAC   systems.     
● Must   be   willing   and   able   to   operate   a   variety   of   equipment.   
● Must   be   willing   to   work   hours   as   assigned,   on   a   flexible   schedule.     
● Must   have   the   physical   stamina   to   li�,   carry   or   move   items   up   to   75   lbs.   and   have   knowledge   of   

appropriate   methods   of   li�ing   and   handling   heavier   objects.   



● Perform   any   other   du�es   that   may   be   assigned   by   supervisor.   

QUALIFICATIONS   

● Educa�on:     High   school   diploma   or   GED   required.     
● Language   Skills:     Understand   wri�en   procedures,   speak   clearly   and   understand   mul�-step   

wri�en   and   oral   instruc�ons.    Ability   to   communicate   clearly   and   concisely   both   orally   and   in   
wri�ng.   

● Computer   Skills:     Basic   computer   skills   helpful.   
● Other   Skills   and   Abili�es:     Must   be   team   oriented   and   have   the   ability   to   develop   effec�ve   

working   rela�onships   with   students,   staff   and   the   school   community.    Should   be   able   to   perform   
basic   math   to   include   calcula�ons,   frac�ons,   percentages   and   ra�os;   read   and   comprehend   a   
variety   of   materials;   train   others;   and   understand   and   perform   wri�en   and   oral   instruc�ons.   
Have   specific   knowledge   necessary   to   perform   the   func�ons   of   the   job.    Be   willing   to   work   as   
assigned,   on   a   flexible   schedule.   

● Cer�ficates,   Licenses,   Registra�ons:     Must   have   a   valid   Driver’s   License   and   a   clear   driving   
record.   Must   agree   to   and   clear   a   background   check.     

WORK   ENVIRONMENT/PHYSICAL   DEMANDS:   

Performing   the   job   du�es   of   this   posi�on   requires   the   following   physical   demands:   reaching,   li�ing   up   to   
75   lbs.,   standing,   walking,   carrying,   bending,   stooping,   kneeling,   crouching,   si�ng   and/or   crawling.   
Work   may   be   performed   in   all   varie�es   of   weather   condi�ons.    Du�es   may   be   performed   in   an   
environment   involving   intense   manual   labor,   noise,   dirt   and   dust,   odors,   fumes,   hazardous   materials   or   
situa�ons.     

The   employee   may   encounter   situa�ons   where   students   are   physically   aggressive   and   verbally   abusive.   
This   may   require   physical   interac�on   between   the   employee   and   student.    The   noise   level   in   the   work   
environment   is   usually   moderate.    The   employee   is   frequently   exposed   to   infec�on   at   a   greater   risk   than   
the   average   person.    May   be   directly   responsible   for   the   safety,   well-being   and/or   output   of   students.     

  

    

  

Note:    This   is   not   necessarily   an   exhaus�ve   or   all-inclusive   list   of   responsibili�es,   skills,   du�es,   requirements,   efforts,   func�ons   or   
working   condi�ons   associated   with   the   job.    The   District   may   add   to,   modify   or   delete   any   aspect   of   this   job   at   any   �me   as   it   
deems   advisable.   


